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March 25, 2003

HK

TO:

Distribution

FROM:
H/Assistant Administrator for Procurement

SUBJECT:
Call for Data to Support the NASA 2003 FAIR Act Inventory

The Federal Activities Inventory Reform Act of 1998 (FAIR) requires that all Federal government agencies conduct an annual inventory of all commercial activities being performed by civil service employees and make that list available to the public.  Additionally, the Office of Management of Budget (OMB) has also required a concurrent inventory of inherently governmental activities.  Both inventories must be submitted to OMB by June 30, 2003.  

As part of the FAIR Act inventory process, the Agency is also gathering data on the non-civil service components of the workforce.  As in previous years, we are collecting information on the on-site and near site contractors, grantees, IPA’s and employees of other Federal agencies who contribute to the NASA missions.  All inventory data this year will be collected on a single worksheet to be submitted by each Center and JPL.

OMB has provided some new guidance this year.  The definition and guidance for characterizing inherently governmental activities and commercial activities that are Reason Code A have not changed substantially.  Therefore, you need only update the numbers you reported in those categories last year.  Reason Code B has been broadened.  The 2003 Reason Code B consolidates functions that were listed in the 2002 Reason Codes B and C.  Therefore, those activities that you characterized as Reason Code B in the 2002 inventory should still fit in that code, and OMB expects that FTEs reported as Reason Code C in the 2002 inventory will be characterized as Reason Code B in the 2003 inventory. 
As in the past, OMB requires written justification for functions that you characterize as Inherently Governmental or Reason Code A.  Additionally, if you change the characterization of any function reported in the 2002 inventory, other than transition into Reason Code B, you must provide written justification. 
Enclosure 1 provides general and specific coding guidance relative to inherently governmental or commercial activities.  Additional information is available on the OMB website at http://www.whitehouse.gov/omb/procurement/fair-index.html or the NASA Competitive Sourcing website at http://competitivesourcing.nasa.gov/. 

Please submit your inventories electronically using the Excel spreadsheet format provided at Enclosure 2 no later than May 16, 2003.  It is important that you do not modify the spreadsheets since they will be used to collate the data and transform it into the required OMB format.  If you visit the OMB website, you will note that Excel formats are provided by OMB with instructions.  DISREGARD those instructions.  NASA Headquarters will comply with the OMB formats after we have integrated the data. 

Please use the guidance contained in enclosures 1-4 in the development of the Center inventories.  If OMB provides additional information, or other comments are received that cause changes to that guidance, the ACST will notify you promptly and update the NASA competitive sourcing website.

In order to answer any questions that you may have relative to the inventories, a telecon is scheduled for Wednesday, April 2 at 11:00 am ET.  There are only twenty telephone lines available for the telecon.  Therefore, the ACST will provide telecon instructions to all identified points of contact at enclosure 5.  We will conduct additional telecons only if you feel that they are necessary.  Also, the Agency Competitive Sourcing Team (ACST) is available to assist you with questions you may have about the FAIR Act inventory process.  Members of the ACST are: 

Joe LeCren  (202) 358-0431, Joseph.F.LeCren@nasa.gov
Ron Lentz  (202) 358-1064, Ronald.B.Lentz@nasa.gov
Deborah O’Neill  (202) 358-1534, Deborah.C.Oneill@nasa.gov
Ken Sateriale  (202) 358-0491, Kenneth.A.Sateriale@nasa.gov
Questions relative to format or function codes should be directed to Craig Conlin at (202) 358-1180 or email at Craig.Conlin@nasa.gov.

Original Signed By
Tom Luedtke



































Enclosures
Enclosure 1:  NASA FAIR Act Inventory Coding Guidance 

Enclosure 2:  EXCEL Workbooks (5) - Instructions for the Year 2003 Inventory Process,

Programs By Enterprise, NASA Function Codes, and Standardized Center Formats for submitting the 2003

Enclosure 3: The FAIR Act

Enclosure 4: Definitions

Enclosure 5: Competitive Sourcing points of contact.
Distribution
HQ/ C/Mr. Frelk

ARC/Mr. Hubbard

DFRC/Mr. Petersen

GRC/Mr. Campbell

GSFC/Mr. Diaz

JSC/Gen. Howell

KSC/Gen. Bridges

LaRC/Mr. Freeman (Acting)

MSFC/Mr. Stephenson

SSC/Mr. Parsons

Director, Jet Propulsion Laboratory:

Dr. Elachi














cc:

Officials-in-Charge of Headquarters Offices:

AD/Mr. Gregory

AA/Mr. Stadd

ADI/Mr. Jennings

ADT/Dr. Greenfield

AE/Mr. Bradley

AG/Mr. Ciganer

AM/Dr. Williams

AO/Ms. Dunnington
AS/Dr. Lucid


E/Dr. Hayden-Watkins

F/Ms. Novak

G/Mr. Pastorek
I/Mr. Schumacher

J/Mr. Sutton

K/Mr. Thomas

L/Mr. Horner

M/Mr. Readdy

N/Dr. Loston

P/Mr. Mahone

Q/Mr. O’Connor

R/Dr. Creedon

S/Dr. Weiler

U/Ms. Kicza

W/Mr. Cobb

X/Mr. Saleeba

Y/Dr. Asrar
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